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AGREEl-lENT 

BETWEEN THE 

STATE OF Nlil^ JERSEY 
/ 

AND^ 



SEP 19 1973 



ASSOCIATION OF NEW JERSEY STATE COLLEGE FACULTIES, INC. 
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U.S. DEPARTMENT OF HEALTH, 
EDUCATION & WELFARE 
NATIONAL INSTITUTE OF 
EDUCATION 
THIS DOCUMENT HAS BEEN REPRO 
DUCED EXACTLY AS RECEIVED PROM 
THE PERSON OR ORGANIZATION ORIGIN 
AT/NG IT. POINTS OF VIEW OR OPTIONS 
STATED DO NOT NECESSARILY REPRE- 
SENT OFFICIAL NATIONAL »NSTITUTEOF 
EDUCATION POSITION OR POLICY. 
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Thia Agreement mode as of the 5th day of February 1971, by 
end between the State of Haw Jersey and the Association of Hew 
Jersey State College Faculties, Inc. 

Whereas the parties hereto have entered into collective 
negotiations and desire to reduce the results thereof to writing 
NOW THEREFORE, it is mutually agreed as follows: 

The State, the Department of Highc^r Education and the 
Association of New Jersey State College Feculties, Inc. eater 
into this Agreement with the expectation that its implementation 
will enhance the ability of the state colleges of New Jeraey to 
oerve their constituents. 

Tlie parties recognisse that ic is the responsibility of these 
colleges ':o provlcTrs to their otudfiuts a quality edizca^:toaal pro- 
gram, to broaden the horljsons of tcao';l(5dge thrcough research tmd 
to make available their i^esottrcea to the needs of the largar 

In order to fulfill these obligations, the parties cndorso 

/th.Q cc:?^coj;3tg txid ^tibyccibe to the t>:r:clit:ional p?:irf.ciplea of ccc- 

cvj;:.^^.« fceoc'ca r;ad profcnoioaal o/uiica. 

The policlG:: of the Board of Higher Educatica as litcted in 

/^-S^A*^Jl.vlcj2iic llGv/ . Ja/?«07^J:^^^^ 

Iqpec^ r.;?.d r^ipvoved by the Soa>:d of Ui'^C:V Ec'ucAitiOiX 6/21/(!3, 

(:itV^».a c::::cGpt to the e'^ctcat that this Agreement tndlflca or / *A:i&Qoa 

\ . • 

/ 



ARTICLE I 



RECOGNITION Al^ID DEFIIIITIONS 



A. The State of Hew Jersey by the Office of Employee Relations ^ 
. In the Governor's Office (hereinafter referred to as the STATE) 
and the New Jersey Department of Higher Education (hereinafter 
referred to as the DEPARTMENT) hereby recognizes the Association 
of New Jersey State College Faculties, Inc., (hereinafter referred 
to as the ASSOCIATION) as the exclusive representative for the 
purpose of collective negotiation for all terms and conditions of 
employment in a state-wide unit of employees set forth in para- 
graph B heraof employed at each of the state colleges. 



B. The employees included are: 

1, Full-time- teaching and/or research faculty 

2, Department Chaimen 

3, Administrative staff (non-managerial) 
4* Librarians 

5, Student Personnel staff 

6, Demonstration teachers 

7, Professional Academic Support Personnel (holding faculty rank) 
The employees excluded are: 

!• College Prnsident s.nd Vice Presidents 

2, Deans, Associate and Assistant Deans end other Mf^nrgerlal 
Er.ecutives 

3, Secretarial staff 

4, Ilainteniince staff 

5, Books toi;e. Food S^^rvice, etc, staff 1 

6, Adjimct and part- time profossicnal staff 

7, Graduate Assistants : 

8, All others 



C. 1, Unions othrii:wi.cc xuillcneed, the t:erm "facvtlty** \^\\z:x\ t'.r^.'d 
hcrelnaf ^.cr in tilia Agvcevaaat, shall refer to all prof ojisioanl em- 
ploy»?ies roprcisonted by the Associ^^.tion in the nei3ot:ir.«:?ng unit as 



above defines. Pronominal references to u^ale or female faculty 
shall be understood to refer to all faculty. Unless otherwise 
indicated, the terms shall be understood to Include faculty 
holding the ranks of Instructor, Assistant Professor (I and II), 
Associate Professor, Full Professor, and other recognized ranks, 
positions and titles. 

2. Unless otherwise indicated, the term "Board" when used 
hereinafter in the Agreement, shall refer to the New Jersey 
Board of Higher Education. 

3, The term "Chancellor", when used hereinafter in this 
Agreement, shall refer to the Chancellor of Higher Education. 
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ARTICLE II 
APmHISTPATIOH OF AGREEIENT 

A. !• The ASSOCIATION and the STATE shall upon the request of 
either party establish meetings during the first week of April, 
October and January for the purpose of reviewing the administra- 
tion of this Agreement and to discuss problems which may arise. 
These meetings are not intended to by-pass the grievance proce- 
dure or to be considered contract hagctiating meetings but ere 
intended as a means of fostering good employer-employee relations* 

2. The requests of either party for such a meeting .Thall • 
Include an agenda of topics to be discussed and be submitted seven 
days prior to the meeting date. 



ARTICLE III 
P OLICY STATEMENTS 

A. This Agree^nent constitutes STATE and BOARD policy for the 

j 

term of said Agreement. The STATE and BOARD shall carry out the 
commitments contained herein and give them full force and effect 
as STATE and BOARD policy. 

B. Any individual contract between state college Trustees r.nd an 
individual faculty n;£niber hereafter ejsecuted, shall be subject to 
and consistent V7ith the terms end conditions of this Agreement. 
I'Jhere an indivi;lual contract is inconsistent with this Agreement, 
this Agreement, during its duration, shall be controlling. 

G. The ASSOCIATION agrees that it will refrain from any strike, 
work stoppage, slowdo*;m, or other job action and will eschew any 
threat, onconrasenevjt, support o*r ccndoning of any such job action. 

D. Tlic BOARD and the ASSOGVATiOW r.gree that there shall be no dis- 
crimination in the hiring, traiaf^ng, aysisruuent , prornction, trans- 
fer, or discipline of faculty or in. the application of adiiiinistra- 
tion of this Agreement on the basis of race, creed, color, religion, 
national origin, sex, m-srital status, or Association membership. 



ARTICLE IV 
ASSOCIATION RIGHTS AtTD PRIVILEGES 

A, The STATE and the DEPARTI-IEWT agree to furnish to the ASSOCIATION 
In response to reasonable requests frQm time to time all available 
information including: a register of certified personnel, published 
agendas and minutes of BOARD proceedings, published texts of reso- 
lutions and special reports affecting higher education, and such 
other relevant public information that shall assist the ASSOCIATION 
in developing intelligent, accurate, informed and constructive pro- 
grams, together with information relevant and necessary to the 
processing of any grievance or complaint. 

B, The following ASSOCIATION representatives shall be granted 
priority in choice of schedule and shall be exempt from involun- 
tary overload: 

1, President of the Association of New Jersey State College 
Faculties, Inc. 

2, Chief negotiator of the Associa'cion of Kev/ Jersey State 
College Faculties, Inc. 

3, One Association designated representative on each cmpus, 

C, VTlienever any representative of the ASSOCIATION or any faculty 
mo •:>cr is rrn-ttually scheduled by the parties during v/orklng hours 
to participate in negotiations, grievance proceedings, conferences 
or mrietlngs, he shall suffer no loss in pay, 

D, The ciOLtdnlst ration shall pcrniit vcpvnsentativo-s oif the 
ASSOCIATION to transact official business on state college cam- 
p\iov*s at ri^ncOiio/O. (3 tlr-ios i^/jrov'lded that this shall viot luLevfore 
\?ti:h ox* ivii: 'i>. uoinal college oporatloas or the j.o::poaslLilitics 



of the faculty, 

E. Space and Facilities 

It is ur\<lerstood and agreed that the use of state-owned space 
by the ASSOCIATION does not constitute a condition of employment 
of the bargaining unit. However, upon request, the administration 
will make every reasonable effort to make available to the ASSO- 
CIATIOH an appropriate room for ASSOCIATION meetings so long as 
such use does not in any interfere x^ith the normal operation of 
the college. 

F. The administration shall permit the ASGCCIATIOII to use f!esig- 
nated college facilities and equipment which may include typewriters, 
duplicating equipment, calculating machines and audio-visual equip- 
ment nt rG.s:sDnable times v;hen such equipment is not otherv;ise in use. 
The ASSOCIATION shall pay tha cost of all maintenance, repairs, ma- 
terials arid supplies incident to such xise, including postage and 
telephone chcirj^es, 

G. The administration shall provide reasonable space on designated 
bulletin boards for use of the ASSOCIATION to post notices. 

H. The ASSOCIATION shall have the right to use inter-office mail 
facilities . 

I. The ASSOCIATION shall have the right through its local associa- 
tions to dcsiguate a representative of each college, plus one addi- 
Llonal i)r-rso:ii, to participate in public bu<J[^et hearings conducted 
by the LCART), by m'ly cor:uiuttee of the BOARD or by the DEPAHT1IEUT. 



J, The ASSOCIATION shall have the right to speak at public ses- 
sions of the BOARD and local Boards of Trustees, A request for 
an allocation of time on the agenda will be processed in advance 
and consistent with procedures of the boards* The ASSOCIATION 
will be permitted to speak on an issue raised by a board but not 
on the agenda. The ASSOCIATION may raise an issue of an emergent 
nature provided it occurred subsequent to the time allowed for sub- 
mission for placement on the agenda. In such an event the ASSOCIA- 
TION shall be permitted to identify the issue which the board shall 
receive as introduced and either accept as current business, or 
consider for future action. 

K. Representatives of the ASSOCIATION shall participate in the 
development of a "master plan" for higher education in New Jersey. 

L. The ASSOCIATION will be permitted to appoint one representative 
to each college-wide standing committee of each state college • 



4 
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ARTICLE V 
DUES DEDUCTIOM 

The STATE agrees to deduct from the salaries of all faculty, 
as designated und^r Article I, dues for any one or any combination 
of the acsociations named below, as individual faculty may volun- 
tarily authorise as provided in Chapter 310, P. L. 1967 the STATE 
to make such deductions and where such axtthorization is properly 
presented to the STATE by October 25. 

(Cnmpus) Faculty Association 

Association of New Jersey State College Faculties, Inc. (AIIJSCF) 
Association of New Jersey College & University Professors (NJ^A) 
National Society of Professors (NEA) 

The deduction will be made in equal amounts bi-weekly pursuant 
to Chapter 310, New Jersey Public Law of 1967, NJS ^52: 14-15. 9e as 
amended, beginning November 15, 1971, or the first payroll period 
thereafter. 

Said monies will be tran:::mitted by the 15th of the month 
following the month in which deductions were made, to the ASSOCIA- 
TION (ANJSCF) treasurer. He, ia turn, will transmit such monies 
to the appropriate association or /associations, 

E^ch of the above associations shall certify to the Departmetit 
In writing the current rate of its rnombarsliip dues. 
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ARTICLE VI 
GRIEVANCE PROCEDURE 

A. Definition of a Grievance 

A grievance is an allegation by a faculty member or the 
ASSOCIATION that there has been: 

1» A breach, misinterpretation or Improper application of the 
terms of this Agreement; or 

2, An arbitrary or discriminatory application of, or failure 
to act pursuant to the policies of the Board of Higher Education or 
a Board of Trustees, related to terms and conditions of employment. 

B. Decisions involving the non-reappointment of probationary or 
non-tenured personnel shall not be grievable under this procedure, 

C. Purpo se 

1. The purpose of this procedure is to assure pirorapt and 
equitable solutioas of problems arising from the administration of 
this Agreement or other conditions of eniployment. 

2. ' Nothing contained herein shall be construed as limiting 
the right or propriety of a faculty member to discuss such problems 
iuforiTially with any appropr-iate member of the administration, 

D. Time a nd step for filing and decision 

!• A grievance must be filed at step two within thirty-one 
(31) days from the date on v?hich the act which is the subject of 
the grievance occurred or thirty-one (31) days from the date on 
%;Iilch the individual faculty member should reasonably have Icnovni 
of its occurrCiVice. 

ErJc ^10- 



2, Should a faculty member be dissatisfied with the de- 
cision or should no decision be forthcoming in the prescribed time, 
he may submit his grievance to the next step within seven (7) calen- 
dar days to step three and within fourteen (14) calendar days to 
step four or step five, 

3, Inhere the subject of a grievance suggests it is appro- 
priate and where the parties mutually agree, such grievance may 

be initiated at or moved to step two or step three without hearing 
at a lower step(s)* 

4* I'Jiiere a grievance directly concerns and is shared by more 
than one faculty member, such group grievance may properly be ini- 
tiated at step one, step two or step three, whichever is the first 
level of supervision common the several grievants, with the mutual 
consent of the parties, 

5. A recommendation by a Faculty Association Grievance Com- 
mittee for the resolution of the grievance may be introduced at 
step two, 

6» Decisions shall be rendered to the faculty member and 
ASSOCIATIO!? representative, if present: 

(a) orally, at step one within three (3) days; 

(b) in v^riting at step two or step three within seven 
(7) days after conclusion of a hearing; 

(c) at step four, the Chancellor shall render his de- 
cision in writing xolthin twenty-one (21) calendar 
days of the receipt of the grlev;.mce, except that 
t:hen a hciaiM.ns is conducted the Chancellor's deci- 
sion should be rendered within fourteen .{V^) calen- 
dar days after the conclusion of the hearing. 

7« A grievi^nce hearing shall be set v/ithin seven (7) calendar 

days at step tvjo, within ten (10) calctudar days at step i:hrae.and. 
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if required, within fourteen (14) calendar days at step four, after 
request is received from the faculty nember or the ASSOCIATION. 

E, No 3tment of any grievance shall impose retroactivity be- 
yond the date on vhich the grievance was initiated or the thirty- 
one (31) day period provided in Section D.l above, 

F. The following procedures which may be initiated by a faculty 
member and/or the ASSOCIATION acting as his representative shall 
be the sole and exclusive means of seeking adjustment and settling 
grievances: 

Step One 

An aggrieved faculty member shall first discuss 
Uis grievaiice Informally with his departmarst 
chairman or immediate supervisor and/or the 
appropriate departmental committee, if any, 
then. 

Step Two 

If the aggrieved faculty member is not satisfied 
\d.th the disposition of his grievance at step one, 
he may prepare his grievance in writing and pre- 
sent It formally to his dean, or the appropriate 
vice president who shall meet v/ith the grievant 
and a representative of the ASSOCIATION for the 
purpose of hearir.g the grievance, then, 
Sta3_Tlu:ee 

If t:he /aggrieved faculty TnGmber is not satisfied 
with the decision rendered at step two, he may 
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submit his grievance to the collese president* 
Tlie president or his designee shall hear the 
grievance and where appropriate, witnesses may 
be heard and pertinent records received. The 
Board of Trustees shall be notified of the time 
and place of the hearing and a representative of 
the Board may be present as an observer, then. 

Step Four 

If the aggrieved faculty member is not satisfied 
with the disposition of the grievance at step 
three, he may appeal to the. Chancellor* The 
appeal shall be accompanied by the decisions of 
the dean and the president or his representative 
and any written record that has been made part 
of the preceding hearings • 

(a) If the grievance concerns a violation 
of the Agreement as described in (1) 
under (A) Definition of a Grievance, 
the Chancellor may sustain, modify or 
reverse the decision made at step 
threcj on the record or ^i'lay in his oum 
perron or through his designee con<juct 
a hearing concerning the gvievancc. 

(b) If the grievance cpnccii:ns a viatter 
other than a violation of the Agree-' 
ment as described in (2) undi^r (A) 
Definition of a Grievance, the Cliancellor 
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In his own person or through his 
desisnee way sustain, modify or • 
reverse the decision made at step 
three or may, as he deems necessax^^ 
conduct a hearing or investigation, 
appoint advisory committees, hear 
witnesses, require the production 
of Pertinent records concerning the 
grievance or he may decline to act 
on the appeal • VJliere the grievance 
affects the faculty at more than one 
college, he may seek evidence from 
any such location affected, then 

Step Five 

(a) If the grievance involves an alleged violation 
of the Agreement as described in (1) under (A) 
Definition of a Grievance, and if the grievant 
is not satisfied with the disposition of the 
grievance at step four, t:he ASSOCIATION as 
representative of the grievant may upon 
notification to the Chnnccllor appeal the 
Chancellor's decision to the Governor's 
Employee P.elatlons Policy Council who shall 
dcsljinnte iin liipcrtlal party \iho shall con- 
fluct a hearing ai\d Invest i gate to detennlne 
the facts ^nd make a rcconiiiondatlon to the 
parties for the resolution of the gvlcvcnce* 
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Such reconuaendation shall be advisory and 
shall not be binding on any party to the 
grievance* In no event shall the recom- 
mendation have the effect of adding to, 
subtracting from, modifying or amending 
the provisions of this Agreement. 

Any costs resulting from this procedure shall 
be shared equally by the parties* 
(b) If the grievance concerns a mratter other than 
a violation of the Agreement as defined in (2) 
under (A) Definition of a Grievance, the grie- 
vant may appeal the Chancellor's action to the 
Governor's Employee Relations Policy Council 
\;hlch shall dosignnte a hearing officer* The 
decision of the hearing officer shall be sub-» 
iiiltted in writins to the parties. 
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ARTICLE VI^ 
APPOIirriEt.T AI.'I) RliTFUrflOH 01^ F ACULTY 

A« Appointment to the faculty of a New Jersey state college shall * 
be made by the Board of T/rustees as provided by law. In ma!:lng 
appointments » the Board of Trustees shall act upon the recommen- 
dation of the president, which is made after appropriate consul- 
tation with faculty and administrative officials. Appointments 
are subject to the availability of funds and proper recording. 

B. Faculty contracts prior to the attainment of tenure shall nor- 
mally be limited to a period of one year. 

G. When the Board of Trustees acts to reappoint or not to re- 
appoint a faculty member, notice shall be given In writing not 
later than I!arch 1 of the first and second academic years of ser- 
vice and not later than December 15 of the third academic year of 
service. 

D. I^cn a prospective employee is offered a position at a state 
college, ho shall be provided \rith a copy of this Agreement, a 
copy of the local Faculty Handbook, if r ly, and an individual con- 
tract. 

The contract shall include: 

1. The noT^ie of the employing college 

2. Tlie dates for v;hlch the appointment Is effective 

3. Tlie desl{;natcd acadr/:ilc rank 

4. The calavy rate 

5. A list of the field or fi^^liis In Uilch he is expected 
to tcLch or worft 

R. A jT: ' ulty \K:'^u-x i'tsljiacd full-cJr*^ responsibility for a co: plcta 

ER?C 



jsemestc^iT should be paid ono-half of the academic year salary of 
the rank and step at v;hich he has been hired and be accorded 
piyivilege of faculty status. 

F# !^en a faculty member is hired at mid-yaar (unless it has been 

made clear to him at the time he was offered the contract that it 

was for one semester only) notice of his reappointment or non- 
/ 

reappointment for the next full academic year shall be given lu 
inriting not later than April 1. 

G. Qisalificition for Rank 

The following are minimum qualifications for academic rank but 
they are not to be considered to guarantee appointment to a given 
rank. 

1. Instructor ; An earned master's dcjjrec in the appropriate 
field of studyt» or progress raorc than equivalent to a 
r.istcr*s degree in an approved doctoral program in the 
appropriate field of study. 

2. Assistant Professor : An earned master's d/»grcc in the 
Appropriate field of study plus the ritisfactory coaplc- 
tlon of one year of graduate study as defined by the 
accredited institution In which such graduate rstudy was 

rndertaUcn toward a hig'ier degree or cpeclall^atlon 
diploma In the appropriate field of study^ or the com* 
pletlon of all rnqulromcnts for the c^ootorate c::cept the 
dissertation. 

3. Associate .?^oTassoi:: An earned doctorate in the a-^proprlatc 
field of ^tudy nnd five yr*ota of profcstslonal n::pGrJrnco. 
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4. Profeggor ; An earned doctorate In the appropriate field 
of study and eight years of piTofesslonal e::perlence« 

H« The Board recognlz^va that In exceptional cases IndlvldXials may 
present qualifications us to education and experience that their 
faculty peers will adjudge to.be the equivalent of the above quail* 
flcatlons although not corresponding to the letter. In such cases » 
the board of trustees of th^t college may, upon reconanendatlon of the 
president 9 appoint such Individuals tq the rank deemed appropriate. 

I. Distinguished Professor: As established by the board of trustees* 
this rank is Intended to provide for the individual vho has demon* 
strated outstanding scholarship, teaching ability or distinction in 
a field. 
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ARTICLE VIII 
PROIIOTIO HS 

A* Criteria for Promotion 

Minimum qualifications for academic rank are set forth in 
Article VII (G)« Decisions about promotion shall be governed 

by four broad and interrelated factors: 

1. Effective teaching 

2* Scholarly achievement 

3* Contribution to college and community 

4. Fulfillment of professional responsibilities 

B* Promotion procedures 

Promotion procedures at each college may differ, providing they 
fall within the follov7ing guidelines: 

1» All individual faculty members with academic rank may submit 
an application for promotion, together with written substantiation to 
the claim for promotion no later than October 25. 

2» Applications should be submitted to the appropriate depart* 
mental chairman or departmental coxnmittee* In all cases an appli- 
cation must first receive consideration at the department levels 
An application not approved at the department level may be submitted 
to the collcgo-wide promotion coinnittee* 

3* The appropriate departmental committee, or departmental 
chairman, nhall submit their recommendations in writing to the college 
promotion coniziilttce no later than Decenber I. 

4# t! e college proiT»tion committee shall consist of mcrabcrs of 
(:!ia frxcnlty no fewer than five (5) in number, who may be opti acted from 
tny division of the college. The comLiifctcc may establish a systematic 
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procedure to receive student Input* The promotion committee shall 
function a) to review and consider applications and reconmendatlons 
for promotion, and b) to submit its own written recommendations in 
order of priority to the college president # 

5* The college promotion committee shall have the right to con* 
suit with the appropriate departmental committee, departmental chair- 
man, or individual submitting the request for promotion* 

6. The Individual applicant for promotion shall have the right 
to request, and receive, an appearance before the college promotion 
committee to speak on his own behalf. He shall be notified In writing 
seven (7) days in adwance of any deadline date for appeal If he is 

n^t being recommended for promotion at either the departmental or 

I 

college promotion committee level and notified in writing of the com- 
mittee's decision on such appeal by btarch 1* 

7. ^ If the president believes a reordering of the priority listing 
is JifStified, he should state his reasons to the committee at a meeting 
called for that purpose. Promotions shall be made by the Board of 
Trustees upon rccocsnendatlon of the r.:esldcnt. 

8« All applicants for promotion shall be notified in writing of 
the final decision no later than Ilarch IS. When budgetary conditions 
later permit, additional promotions may be made based on the recomsnen- 
r!atlona of t^,Z; collcge-widn promotlcn coT^j;>ltt<!e» 

C» The rcqulrerDonts of the doctorate for promotion to the rank of 
Associate Profnccor shall not apply to faculty mTOl>ftr8 ttrploy^d in 
Iho ytrte collnij^s prior to Scptcvaber I, 1068. Yhls provlslou In no 
wcy Implies that such faculty n^rnbers ^rlll be promoted cutomctlcally 
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nor does It place them automatically at the top of the eligibility 
llst« 

t>. In special fields in which the doctorate may not be the usual 
terminal degree (including, but not limited to Art» IIusic» Library 
Science and Librarlanship, Nursing, significant training and/or other 
professional experience or achievement appropriate to the field of 
specialization shall be deemed equivalent to additional graduate work 
beyond the master's degree. Those who in the judgment of and as sub- 
stantiated by their professional peers within the institution possess 
exceptional qualifications; achievements, or experience deemed equiva- 
lent to the academic requirements outlined above and in Article VII (F) 
may be recommended for appointment or promoi:lon to a given rank. All 
decisions on equivalency promotions or appointments shall be made at 
the campus level* 

E« Limitations for Professional Classifications:^ 

I* Not more than thirty percent of a teaching faculty at any 
college shall be professors and dlstlnj^ul: hed professors* 

2. Hot more than fifty j^ercent of a teaching faculty at any 
college shall be professors and associate professors* 

3. The foregoing chould not be interpreted as providing quotas 
for any departi/iont or other division within a college or the colleg® 
as a t:hole« 
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ARTICLE IX 



TEACHING LOAD 

The teaching load of the teaching faculty members of the unit 

i 

shall be assigned as follows: 

A. The basic academic year teaching load shall be 24 teaching credit 

hours. Overload rates shall be paid for all assigned or voluntary 

t 

approved teaching assignments beyond 24 teaching credit hotlrs. 

In the first semester o£ the academic year, the maximum vlthin- 
load assignment shall be 14 teaching credit hours; the maximum assign- 
able teaching load shall be 15 teaching credit hours. Overload will 
be paid for all voluntary and assigned teaching beyond 14 teaching 
credit hours. 

C. Tlic maximum assigned teaching load for the second semester of the 
ccademic year shall be 12 teaching credit hours. Teaching assignments 
beyond 12 teaching credit hours shall be compensated at the overload 
rate. Uhere the assignment during the first semester shall have ex- 
ceeded 12 hours, the maximum load for the second semester shall be 
reduced proportionately, and the overload rate applied accordingly. 

D. In graduate Instruction the teaching load of a faculty member shall 
not exceed 9 scn^cster hours or 9 contact hours, vhichcver is greater. 
Tlie t:e;„chlng load of a faculty member teaching part grc^Juate proernm 
and purt undergraduate program shall be prorated on the basis of four 
teaching credit hours for each three hours of eraduate teaching. 

E. The teaching anslcniacnt of a faculty laember shall not require more 
then three different course preparations In cwy scn/^stG:r of undergircduate 
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instruction • 



P, In any academic year, teaching assisninents for extra compensation 
shall not exceed six (6) semester credit hours for any one faculty 
member* 

G. Overload compensation shall be at the rate of two hundred twenty 
dollars ($220) per teaching credit, 

H. Definitions 

1. Semester credit hours are defined as: The number of semester 
credit hours earned by a student successfully completing a given course. 
For regularly scheduled courses for \?hich collegiate credit is not 
granted, the semester credit hour equivalent shall be determined. 

2. Teaching credit hours are defined as: 

a. I'Then the number of weekly course class hours equal the 
number of semester credit hours, teaching credit hours 
shall equal semester credit hours. 

b. \^en the nuvnber of V7eekly class hours is greater than 
the number of semester hours, those class meetiiigs 
typically designated as "laboratories" or "studios" 
shall be equated on the basis of 2/3 of a teaching 
credit hour for each such class hours, 

I. A faculty member's primary responsibility is to the college in 
x-jhlch he is employed. Faculty members who i*ender off-campus services 
for conpencation on a regular basis shall formally cidvise their im- 
mediate administrative superior (department chairman, dean, vice- 

\ 

president, etc*) of their specific conunitmcmts. 
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ARTICLE X 
PERSONNEL FILES 



An official file shall bo maintained for each faculty member in 
accordance with the following procedures: 

1. The college shall place in the file communications indicating 
special competencies, achievements, research, performance and contri- 
butions of an academic, professional or civic nature. A faculty member 
may submit to the college such commendations which he deems worthy to 
be included in his file, 

2, All material received from faculty co^umittees, department 
chairmen, administrative officers or other responsible sources con- 
cerning a faculty member's teaching ability, service, character, or 
conduct shall be signed by the originator before being placed in the 
msmber's personnel file. 

3. • Copies of all communications dealing specifically with a mem- 
ber's retention, dismissal, promotion, or tenure shall be transmitted 
to him immediately, 

4, A faculty member shall be given the opportunity to review the 
contents of his file upon application, 

5. Confidential letters of reference secured from sources outside 
the colloge shall be excluded from the materials available for the 
faculty member's inspection, 

6, A faculty member shall have the right to respond to any docu- 
ment in his po.rsoimel file. Such rrtsponse shall be directed to the 
president of the college and ahall be included in the respondent's 
j>ersom\el file. 
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7. A representative of the ASSOCIATION may, with the faculty 
member's written authorization, accompany said person while he reviews 
his file. 

8, Access to personnel files shall be limited to those Individuals 
directly involved in the review and evaluation of professional personnel. 
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ARTICLE XI 
FACULTY RIGHTS, PRIVILEGES faiH tEMURE 



A« Meetings 

!• Faculty meetings shall ordinarily be scheduled a week in 
advance during the normal hours of opei-ation of the college. Special 
or emergency meetings may be called V7hen required^ 

2# A faculty member who vrLth reasonable excuse fails to attend 
a non-mandatory meeting shall not be penalized, 

B» Office hours for student c o nsultation 

Faculty members shall po6t and maintain a minimum of three regular 
office hours per v/eeh. Additional consultation with students beyond 
these hours will be by appointment, 

C. Community activities 

Members of the faculty should continue to become involved in 
activities that enrich, strengthen or ir^prove the community. Faculty 
should be completely free to determine thair participation in such 
community affairs. 

D. Textboo ks and other teaching materials 

All texts and other teaching materials shall be selected by the 
faculty mt^raber consistent V7ith the resources and cbjiactivcs of the 
department and the college* Selections shall be submitted on or before 
the date selected by the appropriate administrative officer. 

Faculty shall be provided v;ith official idcutification cards by 
the college at no cost to the individual faculty liCiAers. 
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F. Food oervlce 

Wliere available, private faculty dining fccilltics will be clearly 
designated* 

G. 1. I'Jhenever transportation is required as a part of the duties 
of a faculty member, the college shall prescribe the use of a college 
vehicle or the means of public transporation to be utilized or with 
the agreement of the individual the use of his private vehicle in 
which event the college will compensate him In accordance with State 
travel regulations for the use of his private vehicle and will be 
responsible for indemnification pursuant to N.J.S.A» 18A:16-6 et seq* 
for such sanctioned use. Faculty members who do not hold a current 
valid drivers license f/hall not drive. 

2. Utilization and distribution o£ monies budgeted to a college 
department to cover expenses for travel, ratals, or lodging for atten- 
dance at professional improv^ir.ent meetings, v;orlcslHops, conferences and 
other approved fu;ictioiis shell be approved by the college department or 
an elected ccTLiiiittee thereof end be consistent xrLth the regulations of 
State, Dep£:rtiTiont or College. 

H. S uniiae r se ssion contracts 

1. Normally, full-time faculty shall have first priority to teach 

regular eum?ncr session couroos \7lthln their Indlvldital cct:p(itn.ncy. 

2. Assignmants to teach sunrjier session courses shall be voluntary 
and consistent with normal college departmental and college procedures. 

3. If an Mgrecmoiit Is ipade to cnr^ign a f.tnulty member to toach a 
suv.-.r.oj; session course which is ccncelled, he shall have priority con- 
sideration on another cvallf^ble assignment v;ithln his cor.^petcacy. 
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I. New Positions 

yhen a new p^^ltion within the unit Is established^ the salary 
x^anse e9tabll8hed thr^ough the regular state procedures nay. If deemed 
Inequitable by the ASSCDCIATIOl^, be appealed to a board established 
for the purpose of hearing such appeals* 

vJ» Vacancies 

1, If ptxblte notice of a vacancy within the unit is to be oade, 
every effort will be made to infona the ASSOCIATION in advance of such 
publication. 

2. l^ero a faculty m&iSber applies for an open position^ he shall 
be notified of the disposition of his application prior to publication 
of the name of the successful applicant. 

K* Non*tnanagerial administrators » librarians and counselors shall be 
entitled to accumulate one (I) year of vacation allowance which may be 
carried into he ensuing yi^av vlth the consrnt of the college. 

L. Public uoticcs 

The a^calnistratlon x/ill give priority to conirjiilcation to the 
ASSOCIATION with regard to all public notices or press releases con* 
cemlng policies of the college « 

^» Col?. oj>e Cr 1.C j\ Jar 

Tlie College Calendar, Including that for suimcr session, shall be 

pirepnvcd In co-»p3ratlcn wlch the A^SOCTAXIOH. 

Recc:' '^^Ciidations of a college senate or other faculty governing 
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body which are Ic^Ieinented by the adainf stratfon and trustees shall 
not violate the terma of the AQreeoent* 

0. A committee assigned a role In the selection of a college president 
shall Include a timber of the ASS0CIA7I0H. 

P. Department chairmen shall be elected by iwobers of their depart* 
ments subject to the approval and appointment of the president of the 
college. In exceptional circimstancss^ a chairman may be appointed by 
the president with the consent of the ASSOCIATION. 

Tenure 

Tenure in the state colleges is provided by lav as follovs: 
**The services of all professors » associate professors » assistant 
professors^ instructors» supervisors^ registrars^ teachers^ 
and other persons employed in a teaching capacity » who are or 
shall hi^rcafter employed. • .In any state college* shall be 
under tenure during good behavior and efficiency: 

a* after the expiration of a period of employment of three 
consecutive calendar years in any such institution or 
institutions; or 

b. after i^rrployn^^nt for three consecutive academic years 
together with fi*?lc>%r^nt at the bcilnnliig of ttie n**xt 
succcedlug academic year In eny such institution or 
institutions; or 

c, after ccploj^t nt in * uy cuch Institution or f f ulf nns, 
ulthln a period of any four consecutive r.ci^dc dc years » 
for the c<|ulvalrnt of tioro ibaa tluce crc^ci^^c years. 



Aa aeadmle year, for the purpose of this seetloa* oeant the 
period between the time school opens In the institution after the 
general sumner vacation until the next succeeding suioBer vacation**'' 

C.I24 of P.L. of 1946; C^l of P.L. of 1962 (M.J.S.A. 18A:60-1) 
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ARTICLE XII 
R\KACEllEi1T niGllTS 



A. The STATE, the DOAROt the VEVASCTiJEin and the Boards of Truateea 
retain aod reserve unto themselves all rights, powers, duties, authority 
and responsibilities conferred upon and vested in them by the lavs and 
constitutions of the State of New Jersey and the United States of 
Aoerlca* 

B« All such rlshts^ povers, authority and prerogatives of tannagciaent 
possessed by the STATE, the DEPARIIIENT, and the Boards of Tru^teea are 
retained and fluy be i^erelsed without restrictions or prior notice, 
subject to Hesitations loposed by law, except as they are specifically 
abridged or codified by this Agreeccent. 

C. The STATE, the BOARDS and the Boards of Trustees retain their 
responsibility to proisulgato and enforce rules and regulations, subject 
to llialtatlons loosed by law, govei ^Ing the conduct and activities of 
r^^ployees not inconsistent ulth the express provlslcms of this Agreeoent* 
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ARTICLE XII 
MANAGEMENT RIGHTS 



A. The STATE9 the BQARD^ the DEPARTMENT and the Boards of Trustees 
retain and reserve unto theoselves all rights, powers, duties, authority 
and responsibilities conferred upon and vested In them by the laws end 
constitutions of the State of New Jersey and the United States of 
America* 

B« All such rights, powers, authority and prerogatives of CBanageaent 
possessed by the STATE, the DEPARTMENT and the Boards of Trustees are 
retained and nay be exercised without restrictions or prior notice, 
subject to limitations Imposed by law, except as they are specif leal iy 
abridged or modified by this Agreement* 

C« The STATE, the BOARD and the Boards of Trustees retain their ^ 
responsibility to promulgate and enforce rules and reguletlons, subject 
to llmltatloits imposed by law, governing the conduct and activities of 
employees not inconsistent with the express provisions of this 
Agrecmnt • 

II 



ARTICLE XIII 
ASSOCIATION/EIIPLOYER IHFOimTIOW EXHANGE 



A, The ASSOCIATION agrees to furnish to the DEPARTIIENT a coizxplete list 
of all officers and representatives of the ASSOCIATION^ Including titles » 
addresses and designation of responsibility! and to keep such list 
current. The ASSOCIATION will also provide copies of Its constitution 
and by-laws or other governing articles » and to keep these currents 

B. The DEPARTIIENT agrees to furnish to the ASSOCIATION a complete list 
of all professional DEPARTMENT etaployeesi Including titles, and to keep 
such list current. The DEPARTIlEinr further agrees to furnish to the 
ASSOCIATION the names and addresses of all members of the BOARD and 
all Individual state college Boards of Trustees falling within lawful 
Jurisdiction of the DEFAHTIIENT, and to keep this list current* 
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ARTICLE XIV 
RESIGNATIOH. TRAHSFER. RETIREIE5OT 

A* Restsmatton ^ 

Tenured and non-tenured faculty members have obligations to the 
Institution In the matter of resignations* Except In the case of 
resignation for health or other reasons ' yond the control of the 
faculty member^ It Is expected that he shall continue to serve until 
the completion of the academic year or for the term of his contract* 

B» Dismissals of Fnculty 

1* No faculty member on tenure may be dismissed except as provided 

In statute lav as follows: 

'Ho professor^ associate professor^ assistant professor^ Instructor, 
supervisor, registrar, teacher or other persons employed In a teach- 
Ing capacity, In any state college, county college or Industrial 
school i;!io Is under tenure during good behavior and efficiency 
shall be dismissed or subject to reduction of salary, except for 
inefficiency. Incapacity, conduct unbecoming a teacher or other 
Just cause and after vrltten charge of the cause preferred against 
him signed by the person or persons making the same and filed with 
the board of tmstees or said college or school and after the 
charge h^^s bcr»n exflmliicd into p,nd found true in fact by said bo;?rd, 
upon reescnable notice to the person charged, who miiy be rcprcccuted 
by counsel at the hearing and have compulsory process to compel the 
nttenr'cnce of witnesses to tnutlfy t1iarc»Jn, a3 ^ro^ld.d by l:>r.'* 
(M.J.S.A. 10A:6-18.) 



2« To provide the most careful consideration of acadeislc due 
process in cases of dismissal of faculty on tenure or during the tr.rxa 
of an appointment 9 the Board of Higher Education recommends for the 
gvldance of the colleges the procedural standards In Academic Freedom 
r nd Tenure , 1967 (University of Wisconsin Press) » pp. 40-45. 

3. Non--tenure faculty vho are dismissed or reassigned may Institute 
grievance procedutes as provided herein (Article VI) • 

C. Transfers 

!• With consent of the presidents and boards of trustees of both 
colleges 9 a faculty meinber may transfer from one college to another 
without loss of employment rights. No faculty member may be transferred 
against his will or penalized for refusal to transfer. 

2. Under certain circumstances » It may become desirable for 
budgetary reasons or for the smoother operation of the college to trans- 
fer a tenured faculty member from a 10-month to a 12-month position* 

a. Such change shall be mida only with the consent of the 

faculty member. 

b. When practicable and consistent with the abilities of the 

individual, a faculty meuiber who declines a 12-n:onth 
position may be offered' another 10-month position without 
loss of bcuoflto or prejudice and shall be placed on the 
appropriate step of his new position without loss cf ^ 
Increment, if due. 

Faculty r^Libcrs t^hall be reiilved no Iriter than Juno 30 of the 
collc£,a ycox during \;hlch they become scvrvaty ycc^rs of r.se, or c/:rller 
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at their option. Conditions of rctJ-nnent are set forth In the statutes 
governing the Teachers Pension and Annuity Fund, or the Teachers In- 
suronee and Annuity Association of America, or the Public Employees 
Retirement System, as may apply. 
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ARTICLE XV 
SALARY PR0GRA14 

A* All salary adjustments will be made consistent with the provisions, 
practices and policies of the State and in accordance vith the State 
compensation plan effective at the time. 

B. During the first year of this Agreement, salary adjustments will be 
those implemented as of September 1, 1970 for all teaching faculty and 
retroactively to July 1, 1970 for all non- teaching members of the unit. 

C. During the second year of this Agreement, each member of the faculty 
will receive a salary adjustment of six percent (6%) effective in his 
first pay period in fiscal year 1971-72. This provision v/ill b'^ 
effected by a range change. 

D. During the second year of this Agreement, each member of the » 
faculty will receive a normal merit increment when earned and where 
eligible within his range. 
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ARTICLE XVI 
SAVINGS CLAUSE 



A. If any provision of this Agreement or any application of this 
Agreement to any employee or group of employees is held to be contrary 
to law, then such provision or application shall not be deemed valid 
and subsisting, except to the extent permitted by law, but all other 
provisions or applications shall continue in full force and effect. 

B. 1* It is understood and agreed that any provisions of. this Agree- 
ment which require amendment to existing law or the appropriation of 
funds for their implementation shall take effect only after the necessary 
legislative action. 

2. VJhenever legislation is necessary to implement this Agreement, 
STATE and/or DEPARTMENT shall assume responsibility for seeking the 
introduction of such legislation. 



ARTICLE 

NEGOTIATION PROCEDUPvES 



A, The parties agree, in accordance with Chapter 303, Public Laws of 
1968, to enter into collective negotiations over a successor agreement 
in a good"faith effort to reach agreement on all matters concerning 
teniii); and conditions of employment of New Jersey state college faculties 
Such negotiations? shall commence not later than September 1 or other 
mutually agreed date in the calendar year preceding the calendar year 

in which this Agreemeiit e::pires. Any agreement so negotiated shall be 
reduced in writing, be signed by a representative of the State, the 
Chairman of the Board and the President of the Association, 

B, During negotiations, the STATE, the BOARD and the ASSOCIATION shall 
present relevant data, exchange points of view and make proposals and 
counterproposals. Upon request during the period of this Agreement, the 
BOARD shall make available to the ASSOCIATION copies of all relevant 
and necessary public records, data and information of the Department of 
Higher Education and the state colleges, 

C, Neither party in any negotiations shall have any control over the 
selection or number of the negotiating representatives of the other 
party. The parties inutually pledge that their rei>resentative shall be 
clothed with all necessary power and authority to make proposals, con- 
sider proposals, and make counterproposals in the course of negotir-ticns 

It is agreed that in the event of an im[UiQse in these ncgotiatiovis 
for a successor contract, the impasse procedure provided in Chapter 303 
of P,L. of 1967 shall be utllizod in an orderly vaa*aner in an effort to 
resolve any such impasse. 



ARTICLE XVIII 
COMPLETE CONTRACT 

A. This Agreement, including the Appendix, incorporates the entire 
understanding of the parties on all matters vhich were or could have 
been the subject of negotiations. During the term of this Agreement 
neither party shall be required to negotiate with respect to any such 
matter whether or rot covered by this Agreement and vrtiether or not 
within the knowledge or contemplation of either or both of the parties 
at the tl^ue they negotiated or executed this Agreement • 

B. By mutual agreement negotiations may be undertaken for the purpose 
of amending this Agreement* Amendments shall be in witing, be signed 
by the parties to this Agreement, appended thereto in order to become 
effective and published by the Board for the members of the unit and 
other parties concerned- 



ARTICI£ XK 
TERIflnATIOH 



This Agreetseat shall roffidin in full force and effect from July I, 
1970 until June 30, 1972. The Agreenent shall automatically be renewed 
from year to year thereafter unless either party shall give to the other 
party written notice of its desire to terminate, modify or amend this 
Agreement, Such notice shall be given the other party in writing by 
registered mall no later th/in January 1$ 1972* 

SIGNED on this 5th day of :\^bruary, 1971, In Trenton, New Jersey. 



?0a THE STATE; 



Director, 

Office of Employee ?«elatlon8 



Chancellor, 
Department of Higher Education 



Special Assistant to the 
Chancellor 



President^ Association of New 
Jersey State College Faculties, 

In c> 

Chief Negotiator 
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APPFJIDDC I 

The foliwlng arc policies cntracted from An Acadenlc Perioonal 
Policies Guide fo r Hev Jersey State Colleftea > approved by the Board 
of Ilisher Education, June 21, I960. 

Preface 

Tlie Eocird believes that an atccosphere of academic freedom la a 
fundtmcntcl rre-equislte for excellence In higher education* Faculty 
and students engag'sd In the pursuit of truth oust be free to groir 
Intellectually, to challenge conventional visdoo, and to explore nev 
avenues f>Z thougnt, teopcrcd by intellectual discipline and» hopefully, 
by sood taat:e» It is a prime objective of college and unlverolty 
admlnlotraticn to foster such freedom and to establish only those rules 
^nd regulations v^lilch are essential to the orderly operation of tha 
institution or ifhich enhance Its quality* The Board ballavas strongly 
that uduivilstradv^ rules are means, not ends, and they should be do* 
aigncd to furuhdr aiid not to interfere with the pricaary objoctivos of 
the Institutions; the pursuit of truth, the acqulsltloa of baowladga 
ru\d the devolopimmt of tha Intellect* 

The Board of Higher Education affirms the policy of the Bls^or 
Education Act of 1966 which invests la trustees of tha several atw^ita 
colleg^is pr5?iaxy rr?;ponslbillty for tha covernrnca of Inatltutfone* 
titese guldrillnns piovide a general framovorU within i;hlch this riuthorlty 
. is to be exercised, zsxA it is tha intention and desire of the tonicA thr:t 
trfifitcos i:hnll n:>tce aviy furth^^.r inlcs c\A ir?;uTaLloris i\ut l.t!cy r!v*ll 
«Joca ticnossary with renpect to acndcxalc pcKiic.mel ^>ollcles» 
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Closely related to the question of acadci^ic freedom Is meaningful 
and systcicatlc Involvement of faculty in the Governance of the college 
or university. Appropriate formal means shall be used by the adzninls* 
tration and facultleg of each of the public institutions of higher 
ciucdtion in Kev Jersey to insure that faculty views are talcen into 
account on various natters relating to the institutions » These should 
include all matters which have a direct bearing on the validity of the 
institution as a center of learning such as curriculum development ^ 
selection of principal academic personnel, faculty appointments, re* 
tinclon cud promotions, and standards of conduct, both accdsnic and 
coclal. 

The Cleans by which thiJ Involvement occurs on a particular campus 
is best detemincd by the faculty and the rdministratlon with the 
rpproval of the college board of trustees* 

S.02 SicU T . eave 

Faculty ;cpbers may on occasion be unavoidably absent because of 
r:.*::roi\al or fanily illness* A faculty inoniber \^ho finds it nioessary to 
ba absent be^cniise of illness should communicate with the presldant or 
Ms designatc4 officer as soon as possible* 

SlcU leava is occasioned by the absence of an individual from duty 
bcc^»:e of ilJncss, accident, exposure to contaslous dlseaae, accessary 
41(1^. ^clrnce u^^on a ucrobot of the iinmcdlate family who uay be seriously 
iy\, dn:?t:h in the Ic^^iedlate fanily* 

Fr^ulty arc entitled to one and cvic-^qunirter t!ayc of nick Icv/o for 
Cicich opi-.lcted vnonth of <Jiaplo>iacnt for a total of tvjclve md one-half 
'V /3 ; luall/ fur t n-maih CMployccs, lud a total of fifteen days 
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annually for tvelve-uionth ctcpToyeea. Ml unused alck leave shall be 
cuoulatlve^ 

Consideration may be jlven by the board of trustees to slanting 
sick leave beyond the days accutsulated. 

5>03 Leave With Pay as a Result of DlsabllltY 
Any faculty member vho Is disabled by Injury Incurred In the per- 
formance of his duty or by Illness as a direct result of or arlslns out 
of his employment may be granted leave of absence with full pay^ with 
reduced pay, or pay for a certain period and reduced pay thereafter, to 
be determined by the board of trustees with appropriate approval and 
contingent upon the funds legally available for this purpose. Such 
leave will be limited to one year unless similar disability or Injury 
In private employment would entitle a person to compensation for a 
longer period under VIorkmen's Compensation laws. In iAilch case the same 
cmount which vould be r.uthorlzed az|d paid to a private employee may be 
paid for the n.imm period as provided in the aforementioned statutes* 
Claliii for payucnts must be made within one year after the occurrence of 
the injury or Illness. Leave under this section will not be charged 
again 3 t normal sick leave, 

5^04 S ctb bctlcnl Leave 
A» The sabbatical leave program for state coltogcs is designed to 

fumtrh opi^ortunlty for professional dcveTo|.ncnt of fQ/:iilty 
(:1ii,cuj;h cwh study, tircvcl, roji cvch, or othar puiTfiutts r.s i^ay 
contribute to piofessionel gvowth. 
B« To be eligible for sabbatical lecve, one chall have cetvcd at 
Icart six consecutive ycnts on the faculty of a &tata college* 
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Costpensatlon durlns the leave may be for full •alary for half an 
academic year or half salary for a full aradetalc year. The recipient 
retains rights^ of regular employaent such as status on salary schedule, 
retirement, nedlcal Insurance and tenure* Acceptance of a sabbatical 
leave obligates the recipient to return to service of the state college 
for at least one year. The recipient oay accept a grant, a fellowship, 
or similar monies usually Identified with graduate or post-doctoral 
study, but employment during the sabbaClcal leave for Increased Incoue 
Is Incompatible xfith the purposes of the program. 

5.05 Leave of AbGcnce (Without Pay) 
Any faculty mexnbcr on tenure may apply for a leave of absence with* 
out pay. Application should be filed with the president of the college, 
who will tr^snlt the application with his reconsnendatlon to the board 
of trustees. 

Statute law provides for the following: 

A. In the case of en approved leave of absenca without pay for 
lllfless, a faculty member may, at his option, continue to pay 
prcQlums on contributory Insurance for a maximum period of 
two years. 

B« In the case of an approved leave of abrience without pay for 
inatc'irnlty, a faculty tncwbcr may, at her option, continue to 
pay pveinlums on contributory Insurcnce for a maximum period 
of one ycar« 

C. A faculty lacnber on approved leave of absence for rot n^ore 
thnn three TiOnths or by rcrson of a Tulbirltht or r^xchcnga 

t'':?. oil lug £ci;ol; reMp cci\ i.:!cc p£.i\ir.at cn i)( vaolcn ulumf' 
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on hla return to college for the period of his leave. The 
requests to make such purchase taist be mnde within one year 
after returning to regular employment. Terms for purchase 
are based on age and salary at time of contract for purchase, 
as distinguished from the contribution that might have been 
made had he not been cn such leave. 

In other cases of leave without pay not encceding two years » 
the faculty member may, on bis ratum to the college, re- 
activate his pension at the sane rate as vhsn he v:cnt on 
leave. 

In the case of an approved leave of absence, a faculty member 
may continue to pay premiums for hlmsfslf and his dependents 
for Blue Cross, Blue Shield and Mejor Hedlcal for three months. 
Subsequently, he may pay premiums directly to Blue Cross and 
Blue Shield, but uot llr-Jov Kodical. However, should he suffer 
illness resulting in total permaiiant disability, the benefits 
of Major Medical will be extended to him. 
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APPENDIX C 



STATE OF NEW JERSEY - TRAVEL REGULATIONS 



Transportation by Personally owned Car (mileage basis) 
. f 

''All employees using privately -owned cars In the performance of their 
duties for the State of New Jersey and for which they are being 
reimbursed^ shall carry liability insurance with minimum coverage of 
$25/50,000 for personal Injury liabilities and $10,000 for property 
damage. Evidence that such Insurance coverage is in full force and 
effect with companies approved by the New Jersey Department of Insurance 
shall be made available to the Department Head or his authorized agent 
before authorization is given employees to use their privately** owned 
cars 



SUBSIpTENCE - LlmltatlvOns on Reimbursement 

''Per Diem. Reimbursement for subsistence expenses is limited to the 
actual allowable expenses incurred, not exceeding a mRxlmum allowance of: 

1. $30 per diem of which not more than $21«00 may represent lodging 
costs^ when attending a convention^ conf*>r<^nce , staff training 
program or seminar where housing accomiD'v^itlons are an Integral 
part of the arrangement^^* 

2. $22.50 per diem including meal costs, when engaged in regular 
official travel in the conduct of State business other than in 
1 • above • 

3. Ralmbursement for meals for a partial period in excess of groups 
of 24 hour periods or for a period of less than 24 hours shall be 
computed using the following schedule: 

Breakfast $1.50 including tip 

Luncheon 2»00 including tip 

Dinner 5,50 including tip 

4. Reimbursement shall be m^ide only for out-*of -pocket expenses Incuriced 
subject to the above limitations. 



c. Reimbursement is approved for the full cost of an official 
convention meal which the employee attends when such meal la 
scheduled as an integral part of the convention or conference 
proceedings. If a meal or meals are Incl'^ed In the registrar- 
tton fee, the cost of said meal or moals is not to be listed 
on the travel cxpanae voucher. " 



ERIC 



APPENDIX C (cont'd) 



RECEIPTS AND VOUCHERS 

Metnorandum of Expenditures 

"All persons authorized to travel on business for the State shall keep a 
memorandum of expenditures properly chargeable to the State, noting each 
item at the time the expense Is Incurred » together with the date. Infor- 
mation thus accumulated will be available for the proper preparation of 
travel expense vouchers." 

Travel Expense Vouchers & Rece i pts 

"a. All claims for reimbursement of traveling expenses shall be submitted 
on the authorized Travel Expense Voucher (Accounting Bureau Travel 
Form No. 105) and shall be Itemized and stated In accordance vlth these 
regulations, except that Itemization shall not be required where per 
diem subsistence vas authorized. 

Receipts for convention registration and for hotel or lodging shall 
accompany the travel expense voucher. 

"c. Travel expense vouchers shall be supported by other receipts as the 
Department Head may require." 



ADVANCE APPROVAL 

Attendance at conventions and conferences which Involve expenses of $150 or 
more per person, Including transportation, registration, lodging, meals, 
etc, regardless of location, require advance approval of the Department of 
Higher Education and Director, Division of Budget and Accounting* This 
request, together with a statement of Justification for travel, must be 
signed by the campus supervisor and submitted to the Office of Vice 
President for Administration and Finance, Green Hall, at least 21 days 
before the proposed trip. 



APPET^DIX D • FACULTY ORGANIZATIONS 



American Association of University Professors 

Active membership in the campus AAUP chapter is open to teachers and research 
scholars who have at least a one-year appointment to a position or at least 
half-time teaching and/or research, with at least the rank of instructor or 
its equivalent. The AAUP is primarily concerned with conditions of academic 
freedom and tenure, conditions of faculty participation in institutional 
government, and faculty status and morale. The Trenton State College chapter 
has a strong interest in working toward legislation and policy decisions which 
will implement the goals of the AAUP. 



Trenton State College Faculty Association, Inc . 

The Faculty Association is dedicated to the welfare of the faculty members. 
It is primarily concerned with tenrs end conditions that affect faculty employ- 
ment. Currently the Association is recognized as the iixch:sive legal bargaining 
agent for the faculty. 

The Faculty Association is an affiliate of the Association of Hew Jersey College 
and University Professors (ANJCUP) , Association of New Jersey State College 
Faculties (ANJSCF) , >:ational Society of Professors (NSP) and National Higher 
Education Association (NHEA). Membership is open to all college faculty members 

Social functions of the Faculty Association Include the Annual Fall Faculty 
Picnic, sponscrcd theater trips, dances, rnd retirement dinners. 



F aculty Senat e 

The F-^culty Senate is made up of forty-five members elected by the faculty for a 
tnrm of three yc.irs. The Senate is organized into five Councils each of which 
deals with one of the following areas: Academic AfCalrs, Faculty Affairs , 
Master Planning, Operations, and Student Affairs. Among its many functions, the 
Senate has the responsibility of: 

A. Advising the college presiclent on matters of Internal college policy, 

B» particlpa^ilng In the staffing and coordination of the standing cowunlttees 
of the col lege , 

C. undert:aking studies of problems either on its own Inltlt'^tlve or at the 
request of the faculty or a<Ivalnistvation, 

acting as a general forum for faculty discussion and opinion. 



